Register as team captain - page 1. Customize team page – scroll to page 2.
Manage team page – scroll to page 3.

How to create an account and
Register as a team captain
1. Click Register button on home page.

4. Enter the verification code that was sent
to your email. (don’t see the code? make
sure to check junk mail)

2. Choose Register as a Team Captain.

5. Enter your team name.

6. Fill in form.

3. If new: click: Not a user? Create a user
account. Fill out form and password, click
continue.
If returning: enter your email address and
then click reset password (this will create
your account on the updated site.

7. Click Register Another to register more,
or save to proceed to checkout.
To Customize Team Page scroll to next
page.

How to Customize a Team Page
1. From the menu bar, click fundraiser
center.

5. Enter your goal, team goal and stat
charts, such as team roster, donors etc.
Click on control box to customize.

2. Click the status bar.

3. Choose customize

6. Enter your story, if no story entered,
there may be a default story entered by the
group. You can add photos along with your
text.

4. You can add a personal photo to your
page. (this is the photo posted to social

7. Click SAVE at bottom of page before
exiting.
8. Click Menu status bar again to exit.
(see #2)
9. Go to find teams to see your team page.
10. Share on social media.

How to Manage a Team page
1. If not signed in, click fundraiser center
(on home page menu bar) and sign in.
2. Click the status bar.

Team Registrants and Registrants: a list of
people registered and product information
(shirts - if applicable)
Contact: A list of contacts and emails who
have registered.

**At anytime click the menu bar to exit that
page.

Add Contact: add additional contacts to
send messages to.
Message to Selected: select one or more
contacts, choose delivery option, compose
an invitation, a thank you letter, or just a
team update and send.
At this time you cannot reply to emails sent
from the site, so you might want to include
your personal email in your emails in case
they want to respond to you.

**At anytime click the menu bar to exit that
page.

When you sign in your account from the
home page - in the upper right corner
click on message to view all messages sent
by the site.
- someone has joined your team, etc.

Team Donors and Donors: a list of names,
etc. and amounts of donations.

